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FROEBEL HOUSE SCHOOL 

                                         RISK ASSESSMENT  POLICY 

 

At Froebel House School we do not discriminate against any child or adult on the 
grounds of race, disability, gender, age, gender reassignment, pregnancy, maternity, 
religion or belief, sex, or sexual orientation. We embrace the individuality of all our 
community members and comply fully with the Equality Act 2010. 
 
Introduction: 
  
All Staff at Froebel House School are fully committed to promoting the safety and 
welfare of all in our community so that effective education can take place. Our 
highest priority lies in ensuring that all the operations within the school environment, 
both educational and support, are delivered in a safe manner that complies fully, not 
just with the law, but with best practice. Risks are inherent in everyday life. We need 
to identify them and to adopt systems for minimising them. Our pupils need to be 
educated into how to cope safely with risk.  
 
What is a risk assessment?  
A risk assessment is a tool for conducting a formal examination of the harm or 
hazard to people (or an organisation) that could result from a particular activity or 
situation.  

• A hazard is something with the potential to cause harm (e.g. fire). 

• A risk is an evaluation of the probability (or likelihood) of the hazard occurring  

• A risk assessment is the resulting assessment of the severity of the outcome 

(e.g. loss of life, destruction of property).  

Risk control measures are the measures and procedures that are put in place in 
order to minimise the consequences of unfettered risk (e.g. staff training, clear work 
procedures, heat detectors, fire alarms, fire practices, gas and electrical shut down 
points and insurance).  

Accidents and injuries can ruin lives, damage reputations and cost money. Apart 
from being a legal requirement, risk assessments therefore make good sense, 
focusing on prevention, rather than reacting when things go wrong. In many cases 
simple measures are very effective and not costly.  

Responsibilities: 
  
Headteacher 
The headteacher is responsible for ensuring that all risk assessments are completed 
and reviewed. 
 
School staff  
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School staff are responsible for: 
 

• Assisting with, and participating in, risk assessment processes, as required 

• Familiarising themselves with risk assessments 

• Implementing control measures identified in risk assessments 

• Alerting the headteacher to any risks they find which need assessing 
 

Pupils and parents 
Pupils and parents are responsible for following the school’s advice in relation to 
risks, on-site and off-site, and for reporting any hazards to a member of staff. 
 
Contractors 
Contractors are expected to provide evidence that they have adequately risk 
assessed all their planned work.  
 
Risk assessment process 
We will also involve staff, where appropriate, to ensure that all possible hazards 
have been identified and to discuss control measures, following a risk assessment. 
 
Step 1: identify hazards – we will consider activities, processes and substances 
within the school and establish what associated-hazards could injure or harm the 
health of staff, pupils and visitors. 
 
Step 2: decide who may be harmed and how – for each hazard, we will establish 
who might be harmed, listing groups rather than individuals. We will bear in mind that 
some people will have special requirements, for instance pupils with special 
educational needs (SEN) and expectant mothers. We will then establish how these 
groups might be harmed. 
 
Step 3: evaluate the risks and decide on control measures (reviewing existing 
ones as well) – we will establish the level of risk posed by each hazard and review 
existing control measures. We will balance the level of risk against the measures 
needed to control them and do everything that is reasonably practicable to protect 
people from harm.  
 
Step 4: record significant findings – the findings from steps 1-3 will be written up 
and recorded in order to produce the risk assessment. A risk assessment template 
can be found in appendix 2 of this policy. 
 
Step 5: review the assessment and update, as needed – we will review our risk 
assessments, as needed, and the following questions will be asked when doing so: 

• Have there been any significant changes? 

• Are there improvements that still need to be made? 

• Have staff or pupils spotted a problem? 

• Have we learnt anything from accidents or near misses? 

Step 6: retaining risk assessments – risk assessments are retained for the 3 years 
after the length of time they apply. Risk assessments are securely disposed of. 



 

Froebel House School – Risk Assessment policy, September 2018 3 

 
First Aid  
The school has a separate First Aid policy which explains the procedures that we 
would follow in the event of a medical emergency. The Headteacher is responsible 
for reporting any notifiable accident that occurs on school premises to a pupil, 
member of staff, parent, visitor or contractor to the HSE in accordance with the 
Reporting of Injuries Diseases and Dangerous Occurrence Regulations (RIDDOR).  
 
Safeguarding  
Our safeguarding policies and training for all staff form the core of our child 
protection risk management. Safer recruitment policies and procedures ensure that 
the school is not exposed to the risk of employing staff who are barred from working 
with children and are not allowed to work in the UK. We extend this regime by 
ensuring that everyone in our school receives regular child protection training. 
 
Cleaning  
Risk assessments and training are required for every item of catering and cleaning 
equipment, as well as for manual handling, slips and trips and the control of 
substances hazardous to health (COSHH). Induction and refresher training covers 
risk assessments, protective equipment and safety notices.  
 
Monitoring arrangements 
Risk assessments are written, as needed, and reviewed by the Headteacher on an 
annual basis. 
 
Internal Policies  
This policy should be read in conjunction with the following policies:-  

• Fire Safety procedures  

• First Aid 

• Health & Safety  
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